	[First name] [Surname]
[Street and house number], [Postcode] [Town], [Country]
Telefon: [+44 mobile number]  |  E-Mail: [Email address]  |  LinkedIn: [URL]
Geburtsdatum und -ort: [DD.MM.YYYY], [Town of birth] (optional)
Staatsangehörigkeit: britisch  |  Aufenthaltsstatus: [e.g. EU Blue Card to be applied for after offer] (optional)
	Photo
(optional)


Kurzprofil
Guidance (delete this line): Profile, optional. Two or three lines: your role, years of experience and what you offer this employer. It is not in the Federal Employment Agency's model, so keep it short.
[Job title] mit [number] Jahren Erfahrung in [sector], zuletzt bei [employer].
[One measurable result, e.g. Cut delivery errors by 18% in 12 months across 3 sites.]
Berufserfahrung
Guidance (delete this line): Professional experience. Newest first. Month and year from and to on the left; title, employer and town on the right; three to five bullet points. Add one line explaining any UK employer.
[MM/YYYY] bis heute  |  [Job title], [Employer], [Town], Vereinigtes Königreich
[One line on the employer: sector and size, e.g. UK logistics firm, 1,200 staff]
1. [Task or result, e.g. Led a team of 6 and cut delivery errors by 18% in 12 months]
1. [Task or result: a process or system you improved, with the saving in time or money]
1. [Task or result: a project, budget or client you were responsible for, with its size]
[MM/YYYY] bis [MM/YYYY]  |  [Job title], [Employer], [Town]
[One line on the employer: sector and size]
1. [Task or result]
1. [Task or result: a process or system you improved, with the saving in time or money]
1. [Task or result: a project, budget or client you were responsible for, with its size]
Ausbildung und Studium
Guidance (delete this line): Education and training. Degree title in English, classification, university and dates. Add the German level from your ZAB Statement of Comparability if you have one.
[MM/YYYY] bis [MM/YYYY]  |  [Degree title], [University], [Town], Vereinigtes Königreich
Abschluss: [classification]; ZAB: vergleichbar mit [Bachelor or Master]
[YYYY]  |  [School leaving qualification, e.g. A levels], [School], [Town]
Weiterbildung
Guidance (delete this line): Further training. Courses and certificates relevant to the job, newest first.
[MM/YYYY]  |  [Course or certificate], [Provider]
[MM/YYYY]  |  [Course or certificate], [Provider]
Kenntnisse
Guidance (delete this line): Skills. IT and software, specialist methods, and a driving licence if the job needs one.
EDV: [software and systems]
Fachkenntnisse: [methods, standards]
Führerschein: Klasse [B]
Sprachkenntnisse
Guidance (delete this line): Languages, with levels on the European scale from A1 to C2 and any certificate.
Englisch: Muttersprache
Deutsch: [level, e.g. B1], [certificate], [MM/YYYY]
Ehrenamt und Interessen
Guidance (delete this line): Volunteering and interests, optional. Include only what supports the application.
[Role], [Organisation], seit [YYYY]
Ort, Datum, Unterschrift
Guidance (delete this line): Place, date and signature, optional. For an emailed application, insert a scanned signature.
[Town], [DD.MM.YYYY]
[Signature]
Notes from Glo Career Services (delete this page before you send your CV)
Language: Headings are in German because a Lebenslauf for a German-language advert is written in German; each guidance note gives the English meaning. If the advert is in English, write the CV in English and use those English headings.
Length: Two A4 pages at most, plus attachments
Before you send it
1. Delete every grey guidance line before you send it.
1. Write in German if the advert is in German. If it is in English, write in English and use the English meanings given in the guidance as headings.
1. Keep to two A4 pages. Certificates and references go in a separate attachment.
1. If you add a photo, use a professional portrait, never a passport or holiday photo.
1. Explain any gap of more than two months in one line.
1. Save as one PDF named Lebenslauf_Surname and send a one-page Anschreiben with it.
Free template from Glo Career Services, glocareerservices.com/moving-abroad/germany/cv-format
