[Full name]
[Town or county], Ireland  |  or: Relocating to [city], available from [Month YYYY]
[Mobile with country code, e.g. +44 or +353]  |  [Email address]  |  [LinkedIn URL]
British citizen, entitled to live and work in Ireland under the Common Travel Area
Profile
Guidance (delete this line): Three or four lines: your role, years of experience, sector and one result. Write it for the Irish job you want.
[Job title] with [number] years' experience in [sector], most recently at [employer].
[One measurable result, e.g. Cut month-end close from 10 to 6 days across 4 entities.]
Relocating to [city] from [Month YYYY]; no work permit required.
Key skills
Guidance (delete this line): Six to nine short items that match the advert: systems, methods, licences and languages.
[Skill]  |  [Skill]  |  [Skill]
[System or software]  |  [Method or standard]  |  [Licence or certificate]
Professional experience
Guidance (delete this line): Newest first, month and year for every role. One line on any UK employer an Irish reader may not know, then three to six achievements with numbers.
[Job title], [Employer], [Town], UK  |  [Mon YYYY] to [Mon YYYY]
[What the employer does, its size and reach, e.g. Regional housing association, 18,000 homes, 600 staff]
1. [Achievement: action, scale, result, e.g. Led a team of 8 that cut void times by 21% in a year]
1. [Achievement: a process or system you improved, with the saving in time or money]
1. [Achievement: a project, client or budget you owned, with its size and outcome]
[Job title], [Employer], [Town], UK  |  [Mon YYYY] to [Mon YYYY]
[What the employer does, its size and reach]
1. [Achievement: action, scale, result]
1. [Achievement: a process or system you improved, with the saving in time or money]
1. [Achievement: a project, client or budget you owned, with its size and outcome]
[Earlier roles, one line each: Job title, Employer, Mon YYYY to Mon YYYY]
Education and qualifications
Guidance (delete this line): Newest first, with official titles, grades and dates. Add the Irish NFQ level from your NARIC Ireland statement if it helps.
[Degree title], [classification], [University], [Year]
[NARIC Ireland comparability: NFQ Level [number], [award type]]
[Professional qualification], [Awarding body], [Year]
Professional memberships and training
Guidance (delete this line): Chartered status, regulator registration and certificates. Say if your Irish registration is in progress.
[Membership grade], [Professional body], since [Year]
[Irish regulator] registration: [granted, with number] or [applied for, Mon YYYY]
[Course or certificate], [Provider], [Year]
References
Guidance (delete this line): Two referees who have agreed to be contacted, or a single line offering them on request.
[Name], [Job title], [Employer], [Work email], [Phone]
[Name], [Job title], [Employer], [Work email], [Phone]
or: References available on request
Notes from Glo Career Services (delete this page before you send your CV)
Language: English, with UK spelling
Length: Two A4 pages
Before you send it
1. Delete every grey guidance line before you send it.
1. Keep the right to work line. It answers the first question many Irish recruiters have.
1. No photo, date of birth, marital status or PPS number.
1. Keep to two pages. Shorten older roles before you shrink the font.
1. Save in the format the employer asks for, named Firstname-Surname-CV.
1. Use the job title from the advert in your profile where it is accurate.
Free template from Glo Career Services, glocareerservices.com/moving-abroad/ireland/cv-format
