[Full name]
[Target job title, e.g. Senior Project Manager]  |  British citizen
Based in [City], UK  |  Relocating to [Riyadh, Jeddah, Eastern Province or project site] from [Month YYYY]  |  Requires employer sponsorship
[Mobile with +44]  |  [Email address]  |  [LinkedIn URL]
Current package: £[amount] a year gross  |  Expected: SAR [amount] a month (basic plus allowances)  |  Notice: [Immediate or 30 days, otherwise delete]
Profile
Guidance (delete this line): Three or four lines: your market job title, years of experience, sector and the scale you work at. Write it for the Saudi role you want.
[Job title] with [number] years' experience delivering [type of work] in [sector], most recently at [employer].
[Scale line, e.g. Led programmes worth up to £[amount] with teams of [number] across [number] sites.]
Available from [Month YYYY]; requires employer sponsorship.
Key skills
Guidance (delete this line): Six to nine short items in the advert's own words: systems, methods, standards, licences and languages.
[Skill]  |  [Skill]  |  [Skill]
[System or software]  |  [Standard or method]  |  [Licence or certificate]
Professional experience
Guidance (delete this line): Newest first, month and year for every role. Use the plain market title, add one line on any UK employer a Saudi reader may not know, then scale and three to six achievements with numbers.
[Market job title] ([internal title if different]), [Employer], [City], UK  |  [Mon YYYY] to [Mon YYYY]
[What the employer does, size and reach, e.g. Infrastructure contractor, £[amount] turnover, 2,000 staff]
1. [Scale: contract value, headcount, area or capacity, delivery date]
1. [Achievement: action, scale, result, e.g. Delivered a [type] project two months early and [amount] under budget]
1. [Achievement: action, scale, result]
[Market job title] ([internal title if different]), [Employer], [City], UK  |  [Mon YYYY] to [Mon YYYY]
[What the employer does, size and reach]
1. [Scale: contract value, headcount, area or capacity, delivery date]
1. [Achievement: action, scale, result]
1. [Achievement: action, scale, result]
[Earlier roles, one line each: Job title, Employer, Mon YYYY to Mon YYYY]
Major projects
Guidance (delete this line): For project, engineering and construction roles only. Three to five projects with client, value, your role and dates. Delete this section if it does not apply.
[Project name], [Client], [Location]  |  [Value]  |  [Your role]  |  [Year to Year]
[One line on scope and your result]
Education and qualifications
Guidance (delete this line): Newest first, with each title exactly as it appears on the certificate. Add a line once the apostille is done.
[Full degree title as certified], [Classification], [University], [Year]
Degree certificate apostilled by the FCDO Legalisation Office, [Mon YYYY]
[Professional qualification], [Awarding body], [Year]
Professional registrations and memberships
Guidance (delete this line): UK registration with number, chartered status and memberships. For regulated jobs, add your Saudi registration status, such as SCFHS for health roles.
[Membership grade], [Professional body], since [Year], number [number]
[Saudi regulator] registration: [granted, with number] or [in progress, applied Mon YYYY]
Additional information
Guidance (delete this line): Short lines only: languages with level, driving licence, and any previous Gulf experience.
Languages: English (native), [Language] ([level])
Full UK driving licence
[Previous Gulf experience, e.g. Two years on projects in [country], [Year to Year]]
References available on request
Notes from Glo Career Services (delete this page before you send your CV)
Language: English, unless the advert is in Arabic or asks for an Arabic version
Length: Two A4 pages
Before you send it
1. Leave the photo off. If an application form asks for one, upload it there, not on the CV.
1. Ask the recruiter which profession your work licence will name, and make your job titles support it.
1. Write dates as Month YYYY in the Gregorian calendar, even though Saudi visas use the Hijri calendar.
1. Do not put your date of birth, passport number, National Insurance number or religion on the CV.
1. Keep to one column and standard headings so applicant tracking software can read it.
1. Save as PDF unless the portal asks for Word.
Free template from Glo Career Services, glocareerservices.com/moving-abroad/saudi-arabia/cv-format
