[FULL NAME]
[Target job title, matching the posting]
[UK city], UK  |  Relocating to [US city, State abbreviation] from [Month YYYY]
[+44 phone number]  |  [firstname.lastname@email.com]  |  [linkedin.com/in/yourname]
Work authorization: [e.g. L-1 transfer with current employer, start Month YYYY, or Will require H-1B sponsorship, or E-2 visa holder]
Professional Summary
Guidance (delete this line): Three or four lines, no I or my. Your level, field and strongest result, written for the US job you want.
[Job title] with [number] years in [industry], leading [team size] and [budget in US$].
Known for [specific result, e.g. reducing customer churn 22% across a $60M subscription base].
Seeking a [target role] position in [city or region].
Skills
Guidance (delete this line): The exact keywords from 10 to 15 postings for your target job title: tools, methods, standards and specialisms. Separate with bars.
[Keyword from posting]  |  [Keyword from posting]  |  [Software or platform]  |  [Method or framework]
[Keyword from posting]  |  [Keyword from posting]  |  [Certification]  |  [Regulation or standard]
Professional Experience
Guidance (delete this line): Most recent first, covering roughly the last 10 to 15 years. One line explaining each UK employer, then bullets that open with an action verb and end with a number in US dollars or percent.
[Job Title]  |  [Employer], [City], United Kingdom  |  [Month YYYY] to [Month YYYY or Present]
[What the employer does, size and reach, e.g. UK listed retailer, 9,000 employees, 300 stores, $2B revenue]
1. [Action verb] [what you did] for [team, product or client], increasing [metric] by [number or %].
1. [Action verb] [project or change], cutting [cost or time] by [US$ amount or %].
1. [Action verb] [team of number] across [functions or locations] to deliver [result] [on schedule or under budget].
[Job Title]  |  [Employer], [City], United Kingdom  |  [Month YYYY] to [Month YYYY]
[What the employer does, size and reach]
1. [Action verb] [what you did] for [team, product or client], increasing [metric] by [number or %].
1. [Action verb] [project or change], cutting [cost or time] by [US$ amount or %].
1. [Action verb] [team of number] across [functions or locations] to deliver [result] [on schedule or under budget].
Earlier roles: [Job Title], [Employer], United Kingdom, [YYYY] to [YYYY]
Education
Guidance (delete this line): Degree title, university, country and year. Describe UK classifications in plain words. Add a credential evaluation result only if you have one, quoted exactly.
[Bachelor of Science (Honours), Economics], [University], United Kingdom, [YYYY]
[Upper second class honours, three years full time]
Credential evaluation: [result exactly as stated], [evaluation service], [YYYY]
Certifications and Licenses
Guidance (delete this line): UK professional memberships and certificates, and your US licensing status if the job is licensed in the state where you want to work.
[Certification or membership], [Awarding body], United Kingdom, [YYYY]
State licensing: [e.g. application submitted to the State board, Month YYYY]
Additional Information
Guidance (delete this line): Optional. Languages, volunteer leadership or publications, only if they support the job. Delete this section if it adds nothing.
Languages: [Language], [level]
Volunteer: [Role], [Charity or group], [YYYY] to [YYYY], [one result]
Notes from Glo Career Services (delete this page before you send your CV)
Language: American English. This template uses US spelling on purpose, so keep it that way.
Length: One page early in your career, two pages at most
Before you send it
1. Delete all grey guidance text before you send this resume.
1. No photo, date of birth, age, gender, nationality, marital status or Social Security number.
1. US Letter, 1 inch margins, one column. Keep contact details out of the header and footer.
1. Set spell check to English (United States) and convert all money to US dollars.
1. One to two pages covering the last 10 to 15 years. Do not list references.
1. Save as a PDF named Firstname-Lastname-Resume unless the posting asks for Word.
Free template from Glo Career Services, glocareerservices.com/moving-abroad/usa/cv-format
